
Get a Job!! - Professional Resume Assignment





Next, you will list your education, skills, experiences, and qualifications.... 


Present Education: ______________________________________________________________________________________________________________________________________________________________________________________


Skills:


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Experiences:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Past and present employment experience______________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________


Volunteer or unpaid internships/positions_____________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________


Qualifications:___________________________________________________________________________________________________________________________________________________________________________





Honors/Awards/References


List any Honors and Awards:______________________________________________________________________


___________________________________________________________________________________________


Please list 3 references here or on the back:_____________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________





Definition: The resume is a professional tool that lists your skills, experience, and qualifications for a particular position that you are seeking.  A resume should give employers a solid summary of your skill set and a well-written one will provide you with an open door for a face to face interview.  The key to the resume is to present your achievements and experiences in a manner that relate to the job you are seeking. Ready to get started? Good, lets begin!





Instructions:


You are looking for a job for the summer.  It might be your first job, second, or third, or it might be an unpaid internship.  Whatever the case may be, you have to make yourself stand out from the competition. Think about the job you want and come up with the position Write it below and have the teacher sign off on it:


Summer Job:__________________________________________________________________________


 ____________________________________________________________________________________	


Teacher Approval________________________________________________________________________









